Tennessee Textbook Commission

Policies and Procedures for Sample Materials
Definitions:   
TEACHER RESOURCE PACKAGE  shall include: Teacher edition; Student edition, if not incorporated in the Teacher edition; Instructional CD/DVD package; online textbook and resource access for teacher and student per textbook purchased; and any print resources not provided in the CD/DVD package. Materials contained in the teacher resource package shall also represent the list of approved items that a publisher/manufacturer can provide as samples during the entire adoption process. The teacher resource package must have its own unique International Standard Book Number (ISBN). Each publisher/manufacturer shall include a list detailing the ISBN and title, with components for each item included in the teacher resource package. 

Materials to Sample and Restrictions

Publishers/manufacturers are only allowed to provide a sample of the individual items that are included in the teacher resource package. Contents must be in final form. Distribution of sample Kits will be handled by the publisher/manufacturer. 

Publishers/manufacturers are only required to provide samples to those school systems that request materials. The publishers/manufacturers may send up to six (6) Sample Kits per title per district. The deadline for submitting samples will be determined by the Commission. 

Any materials and supplies provided by a publisher to a local school system free of charge must be provided to all local school systems at the same ratio and for the entire period of the contract. While taking into account the provisions of this policy, publishers should ensure that similar materials and supplies are provided to Tennessee school systems, as provided elsewhere in the nation on the effective date of the contract.

Each publisher must list on the bid form, the free materials and supplies to accompany the programs in that bid, as specified in the Invitation to Bid.

