Lightning
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Microsoft WORD
Process Over View

Microsoft Word

1) Follow instructions on Page 2. This will create a PDF from Microsoft Word.

Adobe Acrobat Professional*

2) Follow the appropriate instructions on Pages 3 through 6. This will help you verify that your
fonts are embedded.

Adobe Acrobat Distiller Professional*

3) If any of the fonts are not embedded, follow instructions on Pages 6 through 8. This will guide you
through the process of saving a PostScript file that will be converted back into a PDF using
Adobe Acrobat Distiller Professional Version 6 or higher*. This process should embed all of
your fonts

* Note: Use of Adobe Acrobat Professional Version 6 or higher required
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Microsoft WORD
How to Create a PDF

Adobe Acrobat Professional Version 6 or Higher Required

Select pull down: File
Select: Print

File | Edit View Insert F Printer Print W
Ol new... Name: Adobe PDF or Acrobat Distiller

rPrinter
= Open... Name: | 6 Adobe POF x| goperﬁesz -l

Page Range: All

| Status: Ide N
[ Close Copies: Type: Adabe PDF Converter m
n Save Number of copies: 1 | Where: My Documents\* pdf [~ Print to file
N c t:  Creates Adobe PDF [ Manual duplex
Collate: Selected ik
Save As... [Page range ~Copies
. * al Number of copies: i E‘
Print what: Document

{4 SaveasWebPage... (" Current page £ sele |
Lo

S Print: All pages in range Cragess [ ¥ Collate

. Enter page numbers and/or page ranges
Versions... Zoom separated by commas. For example, 1,3,5-12

Pages per sheet: 1 page |
Web Page Preview : i . : > rZoom
= Scale to paper size: No Scaling Prtuht: [Document B

y Pages per sheet:
—re Print: IAII pages in range L‘ e <=2 -
‘ ‘ Scale to paper size: |No Scaling ']
@. Print Preview

- Print Options... Cancel |

Select "Properties" button
Paper Names: [Laﬂed ~| |

Adobe PDF Settings Tab | Paper Size - Unit
Page size: Add Custom Page = ii:;;::ne.e, |
(Create a Custom Page Name) | Height  [110 P e |

(Enter the Custom Page Size)

(Select Add/Modify) | AddModty | Cancel | Delte | |
(Find/Select Proper Custom Page Size)

éAdobe PDF Document Properties @E

ut | Paper/Quaity | BE] Adobe POF Settings——  ——  —— T
Adobe PDF Conversion Settings el R 5l S hRaRe]

Default Settings: Acrobat Distiller 8 (PDF/X-1a:2001) fdobe B ook et e }
Acrobat Distiller 7 (PDF/X-1a:2001) Defauk getings: {FDEK/Eai2008 5], g ]

Acrobat Distiller 6 (PDF/X-1a) (5 inproved i ity The PO e con e apene i Aciobr o

Reader 5.0 and later.

Adabe PDF Security: [ None - Edit |

Adobe PDF Security: None
Do not send fonts to "Adobe PDF": Not Selected

IV View Adobe PDF results

¥ Prompt for Adobe PDF filename

v Add Document Information

I Do not send fonts to "Adobe PDF"
IV Delete log files for successful jobs

I~ Ask to Replace existing PDF file
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How to Verify that your fonts are Embedded in your PDF
Page 1 of 4
* After creating a PDF, open the file in Adobe Acrobat or Adobe Acrobat Reader.
* In the menu bar, go down under “File” to “Document Properties” then Chose “Fonts”. One of the following
windows will open.
e Each font should have the words “(Embedded Subset)” or “(Embedded)” next to the font name.
* If “(Embedded Subset)” or “(Embedded)”is not listed beside the font name, that font is not embedded
and LSI will not be able to process your file.

Adobe Acrobat 8
Macintosh PC

Document Properties Document Properties I'X J

{_Description | Security | Fonts | Initial View | Custom _Advanced Description | Security | Fonts | Initial view || Custom | Advanced |
Fonts Used in this Document Forks Lsed in this Document
¥ [ 7] Arial-BoldMT {Embedded Subset) =———— =] @ Atial-BoldMT (Embedded Subset) = ~
Type: TrueType Type: TrueType
Encoding: Ansi Encoding: Ansi
¥ 7] Arial-BoldMT {Embedded Subset) mm—— =[] AviaBoldMT (Embedded Subset)
Type: TrueType (CID) Type: TrueType (CID)
Encoding: Identity-H Encading: Tdentity-H
v (@ Helvetica (Embedded Subset) =[] Arisl-TeaichT (Embedded Subset) —
Type Typa 1 Type: TrueType
Encoding: Ansi Fretdiig]ang
¥ (@ Helvetica-Bold (Embedded Subset)
Type: Type 1
Encoding: Ansi
il

| Correctly Embedded Fonts (above) | | Correctly Embedded Fonts (above) |

Document Properties Document Properties [Z‘
{ Description | Security | Fonts Initial View | Custom _ Advanced Descrption | Security | Fonks | Initial view || Custom | Advanced]
Fonts Used in this Document Fonts Used in this Document:
7] Arial-BoldMT —_— = [5] AriakBoldMT — ~
Type: TrueType Type: TrusType
Encoding: Ansi Encading: Ansi
¥ [) Arial-BoldMT - &[] Aria-BoldMT —_—
Type: TrueType (CID) Type: TrueType (CID)
Encoding: Identity-H Encading: Identity-H
v @ relvetica = [4] AriakTesichT I
Type: Type 1 Type: TrueType
Encoding: Ansi Encooy s
v @ Helvetica-Bold @ [af} vk
Type: Type 1 Type: TrueType
Encading: Ansi
Encoding: Ansi
v
(Chep ) () G

Incorrectly Embedded Fonts (above) | | Incorrectly Embedded Fonts (above) |
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How to Verify that your fonts are Embedded in your PDF
Page 2 of 4

Adobe Acrobat 7

Macintosh PC

Document Properties

Document Properties
Description | Security | Fonts | Initial View = Custom  Advanced

| Description | Securit s ¢ Initial Wiew | Custom | Advanced |

Fonts Used in this Document Forts Used in this Document
v (@ AralBold (Embedded) ————— = (& AGarsmondOSF-Bold (Embedded Subset) ~
Type: Type 1 Typs: Type 1 (]
Encoding: Custom Encoding: Custom
v a ArialBolditalic (Embedded) ——— =] a AGaramond0SF-Ttalic (Embedded Subset) s—
Tyne: Type 1 Type: Type 1
Enceding: Custom Encading: Custam |
¥ @ Ariaivs Embedded) = & AGaramondOSF-Regular {Embedded Subset) —— 3
Type: Type 1 Type:.Type L
g G Encoding: Custom
[=] a AaaramondPro-Italic (Embedded Subset)
Type: Type 1
Encading: Custam “m
= (@& AssrsmondPro-Regular (Embeddad Subset)
Type: Type 1
Encoding: Custom
[=] a aramandPremrPro (Embedded Subset).
Type: Type 1
Encading: Custam
= (& GarsmondPrem Pro-Bd (Embedded Subset)
Type: Type 1
Encoding: Custom IL]
= = ] Jair
Help Cancel

| Correctly Embedded Fonts (above) | | Correctly Embedded Fonts (above) |

Document Properties

Document Properties

Description | Security | Fomts | Initial vView = Custom  Advanced

| Description || Securit | Initial view | Custom | Advanced |

Fonts Used in this Document Fonts Used in this Document:
v @ acialgol — = (& AGaramondosF-Bold ~
Type: Type 1 Type: Type 1 [l
Encoding: Custom Encoding: Custom
v a ArialBolditalic — = a AGaramondOSF-Thalic
Type: Type 1 Type: Type 1
Encoding: Custom Encading: Custam 1
v @ Adams = @@ AGaramondosF-Reqular —_ =
Type: Type 1 Type: Type L
Encoding: Custom Encoding: Custom
= a AGaramondPro-Italic
Type: Type 1
Encoding: Custom —
= €& AssramondPro-Reqular
Type: Type 1
Encoding: Custom
= a GaramaondPremrPro
Type: Type 1
Encoding: Custom
= €& GarsmondPremrPro-Bd
Type: Type 1
Encoding: Custom t]
[ o =) Jale
e ) )

Incorrectly Embedded Fonts (above) | | Incorrectly Embedded Fonts (above) |
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How to Verify that your fonts are Embedded in your PDF
Page 3 of 4

Adobe Acrobat 6
Macintosh PC

Document Properties Document Properties =
Advanced (— Fonts Used in this Document +— Fonts Used in this Document
[c):::':i;im ¥ Helvetica (Embedded Subset Type: Type 1(CID) |
o Pl Encoding: Identity-H
Isf::.al_vi:w v  ananr B = (4] AGaramondPro-Semibolditalic (Embedded Subset)
" Tipa: Tre 3 Type: Type 1 (CID)

Encoding: Custom
¥ TimesNewRomanPSMT {Embedded Subset) —
Type: Type 1
Encoding: Custom
¥ LucidaHandwiiting=ltalic (Embedded Subset) ——i
Type: Type 1
Encoding: Custom
¥ Apple-Chancery (Embedded Subset)
Type: Type 1
Encoding: Custom

Encoding: Identity-H
i4 PS-TtalicM T Subset)
Type: TrueType (CID)
Encoding: Identity-H
< (4] AcaslonPro-Regular (Embedded Subset)
Type: Type 1 (CID)
Ememdinm Tdambibo_b

| Correctly Embedded Fonts (above) |

Document Properties 1

|~ Fonts Used in this Document

' (2] Palatino-Bold —_— i'
0f Type: Type 1
Initial View Encoding: Ansi
Security Actual Font: Adobe Serif MM
Actual Font Type: Type 1
[ ] v [2] Courer
Type: TrueType
Encoding: Ansi
| Correctly Embedded Fonts (above) | AchulFont: CurirStd
Actual Font Type: Type 1
= [@] AGaramond-Regular —_—
Type: Type 1
Daocument Properties
e r— Fonts Used in this Document | Incorrectly Embedded Fonts (above) |
=i I
-g:;”w“" Type: TrueType i
Initial View Encoding: Ansi
Seury Actual Font: Times-Roman
Actual Font Type: TrueType
v C
Type: TrueType
Encading: Ansi
¥ Aral — I
Type: TrueType |
Encoding: Ansi
Actual Font: Helvetica
Actual Fent Type: TrueType
¥ Aal Bold
Type: TrueType
Encoding: Ansi
Actual Font: Hehvetica-Bald
Actual Font Type: TrueType
¥ Anal.Bolditalic
Type: TrueType
Encoding: Ans|
Actual Font: Arial,Bolditalic
Actual Font Type: TrueType |
L Bold |
Type: TrueType |
Encoding: Ansi |
Actual Font: Times-Bold ;4
Conal ) G
Incorrectly Embedded Fonts (above) |
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If your fonts are not properly embedded:

1) Open the PDF in Adobe Acrobat Professional Version 6 or higher.
2) Under File, go down to "Save as . . ."

3) Change "Format" to "PostScript"

4) Choose the destination (Browse) for your PostScript.

5) This will save a PostScript (.ps) file to the chosen destination.

6) Open Adobe Acrobat Distiller Version 6 or higher.

7) Process the PostScript file that you just created using the correct settings on Pages 7 and 8
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PostscriptsSettin;

Requirements for Supplied PDFs

Files that do not meet these requirements may delay the production process and will add additional time and expense to your project.

e The PDF version should be Acrobat Professional Version 6 or Higher and
meet PDF/X-1a:2001 standards. Older versions may not meet PDF/X-1a:2001 criteria.

e PDFs should be generated using Acrobat Distiller. Older versions of Acrobat and
applications that create PDFs often encounter problems with fonts and graphics.

e PDF security must be set to “No Security.” If we receive secured PDFs from you, the
project may be delayed as we will need to contact you for unsecured files.

Acrobat 8 Distiller Settings

606 Acrobat, Distiller & Acrobat Distiller
SRS RDESEHnEeE
Use: Default Settings: | PDF/X-12:2001 I Adobo FDF Satlings
“ - ”
PDF/X-1a:2001 Compatibility: Acrobat 4 (PDF 1.3) Deefaul Setfings: |FDF 4122001 =]
Default Settlng () Use these settings to create Adobe PDF documents that are Compatibilty: — Acrobat 4.0 [FDF 1.3]
to be checked or ""f‘5t conform to PDF/X-1a:2001, an ISO Uze these seftings to create Adobe PDF documents that are to be checked
standard for graphic content exchange. For more Q or must conform to PDF/A-1a:2001, an 150 standard for graphic content
information on creating PDF/X-1a compliant PDF documents, exchange. For mare information on creating POFA%-1a compliant PDF
docurnents, please refer to the Acrobat User Guide. Created PDF
Progress e
Status: Ready 0% Statuz: Ready
C Pause ) ( Cancel Job(s) ) (_Clear List) Pause
| POF Flle T Size [Time S File [size ]
PDFFile | Sze | Time |PSFile | Size | [3 Settings | PDF Falc
& i B
Acrobat Distiller 8.0.0 A
Started: Monday, March 19, 2007 at 7:31 AM
Adobe PostScript software version: 3016.102
CID support library initialization completed.
.v
4
-
Macintosh PC
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Acrobat 7 Distiller Settings

000 Acrobat Distiller

Adobe PDF Settings
Use: Default Settings: | PDF/X-1a:2001 B3]

‘PDF/X-12:2001" &7

Use these settings to create Adobe PDF documents that are to be checked or must conform to

Defau It Setting PDF/X-1a:2001, an ISO standard for graphic content exchange. For more information on
creating PDF/X-1a compliant PDF documents, please refer to the Acrobat User Guide. Created
PDF documents can be opened with Acrobat and Adobe Reader 4.0 and later.

- Acrobat 4 (PDF 1.3)

Progress

Status: Ready 0%

(_Pause ) ( Canceljob(s) ) (Clear List)

PDF Flle Size Time Ps File Size Settings PDF Folder

C yTE

Acrobat Distiller 7.0.

Started: Monday, February 12, 2007 at 10:46 AM
Adobe PostScript software version: 3016.102
CID support library initialization completed.

R & ]

Macintosh

Acrobat 6 Distiller Settings

eoce Acrobat Distiller
Use: _ Adobe PDF Settings

“PDle_1 a’ Default Settings: { PDF/X-1a o)
- Compatibility: Acrobat 5 (PDF 1.4)

Default Setti ng Bl Use these settings to create PDF documents with higher image resolution for improved

printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.

— Current File Information

= Crause)

Size:
—
_ Progress
Status: Ready 0%

Macintosh

- Acrobat Distiller
Fil  Settings Help
Adobe POF Seftings

Defaulk Settings: ‘ PDF/=-1a:2001 v

Compatibilty:  Acrobat 4.0 (PDF 1.3)

Uss thess settings to create Adobs PO dosuments that are to bs checked

ot must conform to PDF#%-12. 2001, n 150 standard for graphic cantent
exchange. For mare infamation on creating PDF /213 campliant POF
documents, please refer to the Acrobat User Guide, Created PDF

Progiess
Status Fleady

FOF File Size Time P5 File Size ﬂ Settings  PDF Foli

<] m | 2]

\&crobat Distiller 7.0
Started: Tuesday, Febuary 13, 2007 at 13:33:51

Adabe PostScript software versior: 3016102
CID suppart library inifilization completed.

PC

Adobe PDF Seltings

Default Setings: | PDF/X-1a
Compatibiity:  Acrobat 5.0 (PDF 1.4)

i Use these settings to create PDF documents wil luition for improved prir

documents can be opened with Acrobat and Reader 5.0 and later.

Cunrent File Information

File: none
Size:
Source:
Progress
Status: Ready

The PDF

Pause

obat Distiles 6.0
Started: Thursday, March 03, 2005 at 3:44 AM

(Adobe PostScript software version: 3015.102
CID support library initisization completed|

PC

JUTE
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